
 

 

 
 

THE CARTER CENTER LIBERIA RULE OF LAW PROGRAM 
Terms of Reference for Women’s Freedom of Information Facilitator 

 
Project Title: Women and the Right of Access to Information in Liberia  
 
Position Objective: The Women’s Freedom of Information (FOI) Facilitator will help to advance the right of 
access to information for women within target districts in Bong County, with a particular focus on assisting 
women’s groups in filing freedom of information requests and ensuring information that is proactively 
disclosed by government ministries and agencies is meaningful and effectively reaches women.  
 
Project Background: Access to information (ATI) is a fundamental right enshrined in the Universal Declaration 
of Human Rights, and critical for the exercise of basic socio-economic and political rights. Access to information 
can ensure that social services reach the most vulnerable and disadvantaged populations, support true 
accountability, allow for more meaningful participation and voice, serve as a link to other human rights, and 
encourage greater government responsiveness. Yet in many countries, one-half of the population–women–are 
limited in their full enjoyment of the right of access to information and the myriad benefits that it may provide. 
Recognizing this problem, The Carter Center and the Women NGO Secretariat of Liberia (WONGOSOL), and 
with the support of the Ministries of Gender, Children and Social Protection and Information, Cultural Affairs, 
and Tourism, completed an innovative study which revealed the obstacles that women face when exercising 
their right to information. Using the results from this study, The Carter Center supported government and civil 
society stakeholders to develop recommendations to overcome the identified obstacles and help advance 
women’s right of access to information in Liberia. Currently, The Carter Center, in collaboration with 
government and civil society partners, is implementing programming aimed at achieving the following 
objectives in Monrovia and Grand Gedeh, Lofa, and Nimba counties: 

• Government and civil society work together to create an enabling environment for women’s access to 
information 

• Key national and local governments more effectively and equitably provide information to women 

• Civil society organizations promote and support women’s use of the right of access to information 
 

With support from Irish Aid, the Center will expand this programming to Bong County and is in search of a 
Women’s Freedom of Information Facilitator to help raise awareness about women’s rights of access to 
information, assist requesters, and work closely with relevant government agencies to assure that public 
information reaches women. 
 
Principle duties include:   

• Act as a bridge between women interested in accessing public information and the public information 
officers within local government ministries and agencies 

• Identify trends and lessons learned pertaining to the right of access to information 

• Promote the Freedom of Information Act in target communities within Bong county including: 
- providing assistance to women’s civil society organizations (CSOs) and groups and CSOs 

focused on women’s issues to use FOI to advance advocacy 
- advising women requesters on the 2010 Freedom of Information Act, the processes for 

requesting and receiving information, deadlines and appeals 
- facilitating the process of requesting information 
- accompanying women interested in requesting information  



 

 

- assisting women’s groups and individual women in monitoring information requests through 
follow-up on government compliance/responses 

- sharing automatically published public information 
- collecting and sharing stories of women’s successful use of FOI to positively transform their 

lives 

• Coordinate with relevant local partners in Bong County to: 
- attend awareness raising and capacity building sessions organized by partners 
- assist women’s groups and individual women who are not satisfied with the process/outcome 

of their FOI requests to file appeals as necessary 

• Help key local government ministries and agencies improve proactive disclosure of information to 
women by: 

- Sharing information that has been proactively published with women’s groups and 
organizations  

- Providing women’s feedback regarding the meaningfulness of proactively disclosed 
information and the effectiveness of disclosure mechanisms   

• Submit weekly reports using Carter Center templates regarding efforts to advance women’s right of 
access to information including activities conducted, events attended, statistics/progress regarding 
proactive disclosure and FOI requests, and success stories  

• Serve on local stakeholder committee/groups dedicated to advancing the right of access to 
information for women 

• Consider local context and think creatively in identifying and developing methods to help advance 
women’s right of access to information in Bong County 

 
Required Skills and Abilities: 

• Excellent interpersonal skills 

• Commitment to community development  

• Understanding of local/county governments  

• Ability to work with government and civil society  

• Basic knowledge of government institutions and operations 

• Proficiency in Microsoft Office (Word, Excel, Power Point, etc.)  

• Proficiency in Internet Explorer, Firefox, Google Chrome, and other internet browsers  

• Familiarity with Zoom, Microsoft Teams, and other social media outlets   

• Familiarity with social networks including community radio stations 
 
Preferred Criterion for Selection:  

• Basic knowledge of the Freedom of Information Act 

• Experience working with local county governments and/or government ministries and agencies  

• Experience working with women’s organizations 
 
Duration and Supervision: This position is a six-month contract, with the potential for extension. The Women’s 
FOI Facilitator will work under the supervision of The Carter Center’s Rule of Law Senior Program Officer, 
Gender in coordination with government and civil society partners. 
 
How to Apply: Please send applications to ruleoflawliberia@cartercenter.org no later than January 31, 2021, 
with the email subject line, “Women FOI Facilitator Bong County.” The application package should include a 
one-page motivational letter, resume or CV, and a list of three local references with full contact details. 
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